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The course consists of 8 units. Each unit has speaking activities that deal with dialogues,
introducing oneself, talking about families. Also the units include pronunciation and listening
with intonation activities. The reading and writing activities concentrate on question writing
biography, E-mail, and writing blog post.
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This is a communication skills course which aims at improving learners’ oral and written
communication skills by providing learners with the language needed to naturally and
confidently communicate in an English speaking workplace environment and real life
situations.
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It contains introduction to accounting, functions and goals, importance, the accounting system.
Double entry system, balance transactions, trial balance and preparation of final accounts
(financial statements). Accounting treatments for merchandize, commercial paper, depreciation.
It contains also adjustments in deferrals and accruals, fixed and current assets, classification of
financial statements and owners’ equity statement, errors and using appropriate accounting
software and applications corrections.
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